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Grants for Organizing Seminars, Conferences, Symposiums, Workshops etc. 

Salient Features 
OBJECTIVES:

· To extend financial assistance to Universities and Degree Awarding Institutes (DAI), functioning in public sector, to encourage them to plan, organize and educate their faculty and students in organizing seminars, conferences, workshops, symposia etc. and to bring out its impact at national level.

· To provide forum for interaction between academicians and researchers within their community at national and international level. 

· To assess academic and research capabilities / achievements taking into consideration national requirements and international scenario.

· To consolidate / share academic and research experiences/ achievements at national as well as international level. 

· To provide an opportunity of exposure to our teachers and researchers with international community. 

· To disseminate academic and research achievements to our industrial and commercial establishments. 

ACADEMIC COVERAGE:

· The proposals from all disciplines of public sector universities and DAIs will be entertained. Proposals from private sector Institutions will be considered when submitted in collaboration with a public sector Institution.

FUNDS PROVISIONS:

· Maximum assistance of Rs.1.5 million for an international and Rs.1.00 million for national level event will be considered.

WHO CAN APPLY:

· Universities and Degree awarding Institutes in public sector, Pakistan/ Area study Centers, Centers of Excellence. Universities and DAIs can collaborate with Institutions of higher learning. 

HOW TO APPLY:
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 The prescribed application form with relevant information is available at HEC web site:   www.hec.gov.pk/grants-activities.
· No box should be left empty.
· Nature of collaboration should be defined. 

· Number of participants, resource persons should be indicated in box and lists should be furnished in respective annexure. 

· Brief CV in respect of foreign participants and resource persons must be attached. 

· Abstracts of talks to be delivered by local and foreign participants be attached. 

· Event schedule with brochure should be annexed.
· Full budget of the conference should be furnished with detailed break-up under each sub-head and the budget requested from HEC should not exceed Rs.1.0  & Rs.1.5 million for national and international event respectively. 
· Details of other donors must be indicated with quantum of support. 

· Applications complete in all respects, forwarded by the respective VC/Rector or Director (in case of Degree Awarding Institutes and Centers) should reach 6 weeks before the proposed dates of holding the event at the following address:
Mubashar Ahmed Memon
Assistant Director,

Higher Education Commission,

Sector H-9, Islamabad.

Phone: 051-90401917, 90401902
Email: mmemon@hec.gov.pk
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Application Form
Grants for Organizing Seminars, Conferences, Symposiums, Workshops etc. 
	1. Data of proposed seminar/conference/workshop/symposium etc:

Title:

Venue:

Date(s).

Collaboration I:

Collaboration II:

No. of local participants: 

Provide list under Annexure I

No. of foreign participants: (attach list)

Provide list under Annexure II

No. of resource persons: (attach list)

Provide list under Annexure III

No. Organizing committees: (attach list) 

Provide list under Annexure IV

Aims and objectives:

Annexure V

Benefits to Pakistan

Annexure VI

2. Data of organizer:
Organizing agency:
Name of Principal Organizer:

Designation:

Department/Institute:
University:

Postal address

Phone and fax

Phone:                                 Fax:     

E-mail

3. Budget of the event: (Budget sub-heads can be changed with the event requirements)
Heads of expenditure
Amount
Details/justification
Remunerations: (attach details)

Annexure VII

Stationery: (attach details)

Annexure VIII
Boarding & lodging: (attach details)

Annexure IX
Entertainment: (attach details)

Annexure X
Publications: (attach details)

Annexure XI
Contingencies: 
TOTAL:

4. Details of funding from other sources:
Names of other funding agencies
Amount

Status

Income from Registration fee:
International participants @ Rs._______

National participants @ Rs.__________
5. Grant desired from HEC:

Head of expenditure

Amount

Annex breakdown

6. Undertaking by the Principal Organizer:

On behalf of the Organizing Agency and Working Committees, I hereby undertake and affirm that:
· If the grant is provided, I shall be responsible for its proper utilization and submitting the accounts of expenditure against the grant for its adjustment, duly audited by the university audit, immediately after concluding the event.
· I shall ensure the acknowledgement of HEC contribution in the proceedings of the event.
· In case of cancellation, postponement, I shall be responsible for timely intimating HEC and will arrange for immediate refund of the grant provided.

SIGNATURES OF PRINCIPAL ORGANIZER

WITH OFFICE STAMP AND DATE
7. Recommendations from Vice Chancellor (or Director in case of Degree Awarding Institute and Centers):
I agree and support the event to be convened and strongly recommend the quantum of financial assistance, as requested though this form. 

SIGNATURES OF VICE CHANCELLOR

OR DIRECTOR, IN CASE OF DEGREE AWARDING INSTITUTIONS AND CENTERS

WITH OFFICE STAMP AND DATE:



	8. Check list (All applicants must complete this section):

Have you completed all sections / columns of the form?

Have you entered the exact number of participants, resource persons and organizing Committees and appended the relevant lists?

Have you attached the brief CVs of resource persons and foreign participants?

Have you provided the abstracts of presentations of the event? 

Have you prepared breakup of each sub-budget head in the relevant annexure?

Have you attached the schedule and brochure of the event?

Have you and the recommending authority signed the application form with office stamps and inserted dated?

Have you indicated registration fee of the event with anticipated income?

I have ticked all the boxes.

Signature of  PRINCIPAL ORGANIZER
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